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Privacy Notice (How we use Pupil Information) 

The categories of pupil information that we collect, hold and share include: 

 Personal identifiers and contacts (such as name, unique pupil number, contact details and address) 

 Characteristics (such as ethnicity, language, and free school meal eligibility) 

 Safeguarding information (such as court orders and professional involvement) 

 Special educational needs (including the needs and ranking) 

 Medical and administration (such as doctors information, child health, dental health, allergies, medication 
and dietary requirements) 

 Attendance (such as sessions attended, number of absences and absence reasons and any previous schools 
attended) 

 Assessment and attainment  

 Behavioural information (such as exclusions and any relevant alternative provision put in place) 

 First Aid/ Accident records 

This list is not exhaustive, to access the current list of categories of information we process please contact school 
office. 

Why we collect and use this information 

The personal data collected is essential, for the school to fulfil their official functions and meet legal 

requirements. 

We collect and use the pupil information, for the following purposes: 

 to support pupil learning 

 to monitor and report on pupil attainment progress 

 to provide appropriate pastoral care 

 to assess the quality of our services 

 to keep children safe (food allergies, or emergency contact details) 

 to meet statutory duties placed upon us by the Department for Education, UK Health Security Agency etc. 

 celebrate or promote school, for scientific interest, orto record our own school history 

Under the General Data Protection Regulation (GDPR), the lawful bases we rely on for processing pupil 
information are:  

We hold the legal right to collect and use personal data relating to pupils and their families, and we may also 
receive information regarding them from their previous school, LA and/or the DfE. We collect and use personal 
data in order to meet legal requirements and legitimate interests set out in the GDPR and UK law, including those 
in relation to the following: 

 Article 6 and Article 9 of the GDPR 

  Education Act 1996 

 Regulation 5 of The Education (Information About Individual Pupils) (England) Regulations 2013  

Collecting pupil information 

We collect pupil information via a registration form at the start of the school year or Common Transfer File (CTF) 
or secure file transfer from previous school . 

Whilst the majority of pupil information you provide to us is mandatory, some of it is provided to us on a 
voluntary basis. In order to comply with the General Data Protection Regulation, we will inform you whether you 
are required to provide certain pupil information to us or if you have a choice in this and we will tell you what you 
need to do if you do not want to share this information with us. 
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Storing pupil data 

We hold pupil data securely in our school office on our password protected computer or in locked filing cabinets 
for the set amount of time shown in our data retention schedule and in accordance with our Data Protection 
Policy.  For more information on our data retention schedule and how we keep your data safe, pleasecontact the 
school office. 

Who we share pupil information with 

We routinely share pupil information with: 

 schools that the pupils attend after leaving us 

 our local authority 

 the Department for Education (DfE) 

 NHS 

 Cluster school partners. 

Why we regularly share pupil information 

We do not share information about our pupils with anyone without consent unless the law and our policies allow 
us to do so. 

We share pupils’ data with the Department for Education (DfE) on a statutory basis. This data sharing underpins 
school funding and educational attainment policy and monitoring. 

We are required to share information about our pupils with our local authority (LA) and the Department for 
Education (DfE) under section 3 of The Education (Information About Individual Pupils) (England) Regulations 
2013. 

With regard to the disclosure of child protection data, we will always follow the current ‘Information Sharing 
Protocol’ available from our Local Children’s Safeguarding Board. 

We have simple procedures in place regarding unavoidable disclosures to people we do not already have data 
processing or data sharing agreements with e.g. to an engineer during emergency repair of a computer system, 
which includes a requirement for them to sign a suitable non-disclosure agreement. 

Department for Education 

The Department for Education (DfE) collects personal data from educational settings and local authorities via 
various statutory data collections.  We are required to share information about our pupils with the Department 
for Education (DfE) either directly or via our local authority for the purpose of those data collections, under: 

School census and Early Years Census: 

Under section 3 of The Education (Information About Individual Pupils) (England) Regulations 2013. 

All data is transferred securely and held by DfE under a combination of software and hardware controls, which 
meet the current government security policy framework. 

For more information, please see ‘How Government uses your data’ section. 

Local Authorities 

We may be required to share information about out pupils with the local authority to ensure that they can 

conduct their statutory duties under: 

 the Schools Admission Code, including conducting Fair Access Panels. 

https://www.gov.uk/government/publications/security-policy-framework
https://www.gov.uk/government/publications/school-admissions-code--2


DfE Privacy Notice  

3 

Requesting access to your personal data 

Under GDPR, you have the right to request access to information about you that we hold. To make a request for 

your personal information, contact Ms C Southward. 

Depending on the lawful basis above, you may also have the right to: 

 ask us for access to information about you that we hold 

 have your personal data rectified if it is inaccurate or incomplete 

 request the deletion or removal of personal data where there is no compelling reason for it’s continued 

processing 

 object to direct marketing (including profiling) and processing for the purposes of scientific/historical 

research and statistics 

 be subject to decisions based purley on automated processing where it produces a legal or similarly 

significant effect on you 

 

 
If you have a concern or complaint about the way we are collecting or using your personal data, you should raise 

your concern with us in the first instance or directly to the Information Commissioner’s Office at 

https://ico.org.uk/concerns/ 

Withdrawal of consent and the right to lodge a complaint  

Where we are processing your personal data with your consent, you have the right to withdraw that consent. If 

you change your mind, or you are unhappy with our use of your personal data, please let us know by contacting 

Ms C Southward 

Contact 

If you would like to discuss anything in this privacy notice, please contact:  

Ms Claire Southward 
Clerical Assistant/ DPO 
Cleator Moor Nursery School 
Ennerdale Road 
Cleator Moor 
Cumbria 
CA25 5LW 
01946 811189 
admin@cleatormoor.cumbria.sch.uk 
 
 

Last updated 

We may need to update this privacy notice periodically so we recommend that you revisit this information from 

time to time. This version was last updated in March 2023. 

  

https://ico.org.uk/concerns/
mailto:admin@cleatormoor.cumbria.sch.uk
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How Government uses your data 

The pupil data that we lawfully share with the DfE through data collections: 

 underpins school funding, which is calculated based upon the numbers of children and their characteristics in 
each school. 

 Informs ‘short term’ education policy monitoring and school accountability and intervention (for example, 
school GCSE results or Pupil Progress measures). 

 Supports ‘longer term’ research and monitoring of educational policy (for example how certain subject 
choices go on to affect education or earnings beyond school) 

Data Collection requirements 

To find out more about the data collection requirements placed on use by the Department for Education (for 
example; via the school census) go to https://www.gov.uk/education/data-collection-and-censuses-for-schools 

The National Pupil Database (NPD) 

Much of the data about pupils in England goes on to be held in the National Pupil Database (NPD). 

The NPD is owned and managed by the Department for Education and contains information about pupils in 
schools in England.  It provides invaluable evidence on educational performance to inform independent research, 
as well as studies commissioned by the Department.  

It is held in electronic format for statistical purposes.  This information is securely collected from a range of 
sources including schools, local authorities and awarding bodies. 

To find out more about the NPD, go to https://www.gov.uk/government/publications/national-pupil-database-
user-guide-and-supporting-information. 

Sharing by the Department 

The law allows the Department to share pupils’ personal data with certain third parties, including: 

 schools 

 local authorities 

 researchers 

 organisations connected with promoting the education or wellbeing of children in England 

 other government departments and agencies 

 organisations fighting or identifying crime 
 

For more information about the department’s NPD data sharing process, please visit: https://www.gov.uk/data-
protection-how-we-collect-and-share-research-data 

Organisations fighting or identifying crime may use their legal powers to contact DfE to request access to 
individual level information relevant to detecting that crime.  Whilst numbers fluctuate slightly over time, DfE 
typically supplies data on around 600 pupils per year to the Home Office and roughly 1 per year to the Police. 

For information about which organisations the department has provided pupil information, (and for which 
project) or to access a monthly breakdown of data share volumes with Home Office and the Police, please visit 
the following website: https://www.gov.uk/government/publications/national-pupil-database-requests-received 

To contact DfE: https://www.gov.uk/contact-dfe 

https://www.gov.uk/education/data-collection-and-censuses-for-schools
https://www.gov.uk/government/publications/national-pupil-database-user-guide-and-supporting-information
https://www.gov.uk/government/publications/national-pupil-database-user-guide-and-supporting-information
https://www.gov.uk/data-protection-how-we-collect-and-share-research-data
https://www.gov.uk/data-protection-how-we-collect-and-share-research-data
https://www.gov.uk/government/publications/national-pupil-database-requests-received
https://www.gov.uk/contact-dfe
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Privacy Notice (How we use School Workforce Information) 

Cleator Moor Nursery School is the data controller for governor information. 

The categories of school information that we process include: 

 personal identifiers, contacts and characteristics (such as name, date of birth, contact details and postcode) 

 Details of your qualifications, skills, and experience for skills audit purposes;  

 Details of your bank account and national insurance number for payroll;  

 Filtered information about your criminal record;  

 Contract details;  

 Training you have attended;  

 Any roles or leadership responsibilities you hold;  

 Your business or other charitable interests;  

 Equal opportunities monitoring information, including information about your ethnic origin, sexual 
orientation, health and religion or belief, where this has been provided; 

 Photographs (for internal safeguarding & security purposes, school newsletters, media and promotional 
purposes 

 
This list is not exhaustive, to access the current list of categories of information we process please contact the 
school office. 

Why we collect and use workforce information 

We use workforce data to: 

 enable the development of a comprehensive picture of the workforce and how it is deployed 

 inform the development of recruitment and retention policies 

 enable individuals to receive salaries 

 to meet the statutory duties placed upon us 

 enable us to comply with our statutory safeguarding obligations 

 support effective management of the school 

 fulfil statutory reporting to the Department for Education 

 complete equalities monitoring and reporting 

 improve the management of workforce data across the sector 

 support the work of the school teachers’ review body 

 assess the quality of our services 

 comply with the law regarding data sharing 
 

Under the General Data Protection Regulation (GDPR), the legal basis/bases we rely on for processing personal 
information for general purposes are: 

On the 25th May 2018 the Data Protection Act 1998 will be replaced by the General Data Protection Regulation 
(GDPR). The condition for processing under the GDPR will be: 

Article 6 

 1. Processing shall be lawful only if and to the extent that at least one of the following applies: 
(c) Processing is necessary for compliance with a legal obligation to which the controller is subject; 
Article 9 – to process the application and employment of a staff member, checking eligibility/ suitability/ 
prohibition/ exclusion 

 1. Processing of personal data revealing racial or ethnic origin, political opinions, religious or philosophical 
beliefs, or trade union membership, and the processing of genetic data, biometric data for the purpose of 
uniquely identifying a natural person, data concerning health or data concerning a natural person’s sex 
life or sexual orientation shall be prohibited. – to process the application and employment of a staff 
member, checking eligibility/ suitability/ prohibition/ exclusion 
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 2. Paragraph 1 shall not apply if one of the following applies: 
 
(j) Processing is necessary for archiving purposes in the public interest, scientific or historical research purposes or 
statistical purposes in accordance with Article 89(1) based on Union or Member State law which shall be 
proportionate to the aim pursued, respect the essence of the right to data protection and provide for suitable and 
specific measures to safeguard the fundamental rights and the interests of the data subject. – to process the 
application and employment of a staff member, checking eligibility/ suitability/ prohibition/ exclusion 
 
Education Act 2005 sections 113 and 114 - is a statutory requirement on schools and local authorities for the 
submission of the school workforce census return, including a set of individual staff records. 

Collecting workforce information 

We collect personal information via application form, induction forms, contract forms, consent and declaration 

forms.   

Workforce data is essential for the school’s /local authority’s operational use.  Whilst the majority of personal 
information you provide to us is mandatory, some of it is requested on a voluntary basis.  In order to comply with 
GDPR, we will inform you at the point of collection, whether you are required to provide certain information to us 
or if you have a choice in this and we will tell you what you need to do if you do not want to share this 
information with us. 

Storing workforce information 

We hold data securely for the set amount of time shown in our data retention schedule.  For more information on 
our data retention schedule and how we keep your data safe, please visit contact the school office  

Who we share workforce information with 

We routinely share this information with: 

 our local authority (where applicable) 

 the Department for Education (DfE) 

 Cluster school partners 

Why we share school workforce information 

We do not share information about workforce members with anyone without consent unless the law and our 
policies allow us to do so. 

Local authority  

We are required to share information about our workforce members with our local authority (LA) under section 5 
of the Education (Supply of Information about the School Workforce) (England) Regulations 2007 and 
amendments. 

Department for Education (DfE) 

The Department for Education (DfE) collects personal data from educational settings and local authorities via 

various statutory data collections. We are required to share information about our children and young people 

with the Department for Education (DfE) for the purpose of those data collections, under: 

Cumbria County Council’s legislation. 

We are required to share information about our school employees with the Department for Education (DfE) 
under section 5 of the Education (Supply of Information about the School Workforce) (England) Regulations 2007 
and amendments.  

All data is transferred securely and held by DfE under a combination of software and hardware controls which 
meet the current government security policy framework.  

https://www.gov.uk/government/publications/security-policy-framework
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For more information, please see ‘How Government uses your data’ section. 

Requesting access to your personal data 

Under data protection legislation, you have the right to request access to information about you that we hold. To 

make a request for your personal information, contact Mrs C Anson.  

Depending on the lawful basis above, you may also have the right to: 

 object to processing of personal data that is likely to cause, or is causing, damage or distress 

 prevent processing for the purpose of direct marketing 

 object to decisions being taken by automated means 

 in certain circumstances, have inaccurate personal data rectified, blocked, erased or destroyed; and 

 a right to seek redress, either through the ICO, or through the courts 

If you have a concern or complaint about the way we are collecting or using your personal data, you should raise 

your concern with us in the first instance or directly to the Information Commissioner’s Office at 

https://ico.org.uk/concerns/ 

Withdrawal of consent and the right to lodge a complaint  

Where we are processing your personal data with your consent, you have the right to withdraw that consent. If 

you change your mind, or you are unhappy with our use of your personal data, please let us know by contacting 

Ms C Southward  

Contact 

If you would like to discuss anything in this privacy notice, please contact:  

Ms Claire Southward 
Clerical Assistant/ DPO 
Cleator Moor Nursery School 
Ennerdale Road 
Cleator Moor 
Cumbria 
CA25 5LW 
01946 811189 
admin@cleatormoor.cumbria.sch.uk 
 
 

Last updated 

We may need to update this privacy notice periodically so we recommend that you revisit this information from 

time to time. This version was last updated in March 2023. 

  

https://ico.org.uk/concerns/
mailto:admin@cleatormoor.cumbria.sch.uk
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How Government uses your data 
 
The workforce data that we lawfully share with the DfE through data collections: 

 informs departmental policy on pay and the monitoring of the effectiveness and diversity of the school 
workforce 

 links to school funding and expenditure 

 supports ‘longer term’ research and monitoring of educational policy 

Data collection requirements 

To find out more about the data collection requirements placed on us by the Department for Education including 
the data that we share with them, go to https://www.gov.uk/education/data-collection-and-censuses-for-
schools. 

Sharing by the Department 

The department may share information about school employees with third parties who promote the education or 
well-being of children or the effective deployment of school staff in England by: 

 conducting research or analysis 

 producing statistics 

 providing information, advice or guidance 

The Department has robust processes in place to ensure that the confidentiality of personal data is maintained 
and there are stringent controls in place regarding access to it and its use.  Decisions on whether DfE releases 
personal data to third parties are subject to a strict approval process and based on a detailed assessment of: 

 who is requesting the data 

 the purpose for which it is required 

 the level and sensitivity of data requested; and 

 the arrangements in place to securely store and handle the data. 

To be granted access to school workforce information, organisations must comply with its strict terms and 
conditions covering the confidentiality and handling of the data, security arrangements and retention and use of 
the data. 

To contact the department: https://www.gov.uk/contact-dfe 

 

https://www.gov.uk/education/data-collection-and-censuses-for-schools
https://www.gov.uk/education/data-collection-and-censuses-for-schools
https://www.gov.uk/contact-dfe
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Privacy Notice (How we use personal information on ‘Get 
Information About Schools’ (GIAS)) 

 Cleator Moor Nursery School is the data controller for governor information. 

The categories of governor information that we process include: 

 personal identifiers, contacts and characteristics (such as name, date of birth, contact details and 
postcode) 

 Details of your qualifications, skills, and experience for skills audit purposes;  

 Details of your bank account and national insurance number in the case of any reimbursement of 
expenses;  

 Filtered information about your criminal record;  

 Details of your appointment, including the appointing body, the date of appointment, and term of 
office;  

 Training you have attended in your role as a governor;  

 Your attendance and visits to the school in your role as a governor;  

 Any roles or leadership responsibilities you hold within the governing body;  

 Your business or other charitable interests;  

 Equal opportunities monitoring information, including information about your ethnic origin, sexual 
orientation, health and religion or belief, where this has been provided; 

 Photographs (for internal safeguarding & security purposes, school newsletters, media and 
promotional purposes 

 

Why we collect and use governor information 
 
The personal data collected is essential, in order for the school to fulfil their official functions and meet 
legal requirements. 

We collect and use governor information, for the following purposes: 

a) to meet the statutory duties placed upon us 
b) enable you to serve as a governor 
c) enable us to comply with our statutory safeguarding obligations 
d) ensure we comply with our instrument of governance/terms of reference 
e) support effective governor development 
f) support effective management of the school 
g) fulfil statutory reporting to the Department for Education 
h) complete equalities monitoring and reporting 
i) respond to any governance issues 
j) improve the management of workforce data across the sector 
k) support the work of the school teachers’ review body 
l) assess the quality of our services 
m) comply with the law regarding data sharing 

Under the General Data Protection Regulation (GDPR), the legal basis / bases we rely on for processing 
personal information for general purposes are:  

 for the purpose a) named above in accordance with the legal basis of Legal Obligation 

 for the purpose (c) Processing is necessary to comply with the legal obligations of the controller. 

 For the purpose (e) Processing is necessary for tasks in the public interest or exercise of authority 
vested in the controller (the provision of education). 
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All maintained school governing bodies, under section 538 of the Education Act 1996 and academy trusts, 
under the Academies Financial Handbook have a legal duty to provide the governance information as 
detailed above. 

In addition, concerning any special category data: 
Conditions of GDPR - Article 9: 

 (a) The data subject has given explicit consent. 

 (b) It is necessary to fulfill the obligations of controller or of data subject. 

 (d) Processing is carried out by a foundation or not-for-profit organisation (includes religious, 
political or philosophical organisations and trade unions). 

 (i) It is in the public interest. 

Collecting governor information 

We collect personal information via registration forms, declaration forms, contact forms, etc. 

Governor data is essential for the school’s operational use. Whilst the majority of personal information you 
provide to us is mandatory, some of it may be requested on a voluntary basis. In order to comply with 
GDPR, we will inform you at the point of collection, whether you are required to provide certain 
information to us or if you have a choice in this.  

Storing governor information 

We hold data securely for the set amount of time shown in our data retention schedule. For more 
information on our data retention schedule and how we keep your data safe, please contact the school 
office. 

Who we share governor information with 

We routinely share this information with: 

 our local authority (where applicable) 

 the Department for Education (DfE)  

 Ofsted 

 Our auditors, to ensure our compliance with our legal obligations 

 Professional advisers and consultants – for us to develop our service to best provide our public 
service 

 Police forces, courts, tribunals 

Why we share governor information 

We do not share information about our governors with anyone without consent unless the law and our 
policies allow us to do so. 

Local authority  

We are required to share information about our governors with our local authority (LA) under their 
legislation and directives. 

Department for Education 

The Department for Education (DfE) collects personal data from educational settings and local authorities. 
We are required to share information about our governors with the Department for Education (DfE). 

 We are required to share information about our governors with the Department for Education (DfE) under 
section 538 of the Education Act 1996  

http://www.legislation.gov.uk/ukpga/1996/56/section/538
https://www.gov.uk/government/publications/academies-financial-handbook
https://gdpr-info.eu/art-9-gdpr/
http://www.legislation.gov.uk/ukpga/1996/56/section/538
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All data is entered manually on the GIAS system and held by DfE under a combination of software and 
hardware controls which meet the current government security policy framework.  

For more information, please see ‘How Government uses your data’ section. 

Requesting access to your personal data 

Under data protection legislation, you have the right to request access to information about you that we 

hold. To make a request for your personal information, contact Mrs C Anson.  

You also have the right to: 

 to ask us for access to information about you that we hold  

 to have your personal data rectified, if it is inaccurate or incomplete 

 to request the deletion or removal of personal data where there is no compelling reason for its 

continued processing 

 to restrict our processing of your personal data (i.e. permitting its storage but no further 

processing) 

 to object to direct marketing (including profiling) and processing for the purposes of 

scientific/historical research and statistics 

 not to be subject to decisions based purely on automated processing where it produces a legal or 

similarly significant effect on you 

If you have a concern or complaint about the way we are collecting or using your personal data, you should 

raise your concern with us in the first instance or directly to the Information Commissioner’s Office at 

https://ico.org.uk/concerns/ 

Withdrawal of consent and the right to lodge a complaint  

Where we are processing your personal data with your consent, you have the right to withdraw that 

consent. If you change your mind, or you are unhappy with our use of your personal data, please let us 

know by contacting Mrs C Anson. 

Contact 

If you would like to discuss anything in this privacy notice, please contact:  

Ms Claire Southward 
Clerical Assistant/ DPO 
Cleator Moor Nursery School 
Ennerdale Road 
Cleator Moor 
Cumbria 
CA25 5LW 
01946 811189 
admin@cleatormoor.cumbria.sch.uk 
 
 

Last updated 

We may need to update this privacy notice periodically so we recommend that you revisit this information 

from time to time. This version was last updated in March 2023. 

https://www.gov.uk/government/publications/security-policy-framework
https://ico.org.uk/concerns/
mailto:admin@cleatormoor.cumbria.sch.uk
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How Government uses your data 
 

The governor data that we lawfully share with the DfE via GIAS: 

 will increase the transparency of governance arrangements 

 will enable schools and the department to identify more quickly and accurately individuals who are 

involved in governance and who govern in more than one context 

 allows the department to be able to uniquely identify an individual and in a small number of cases 

conduct checks to confirm their suitability for this important and influential role 

Data collection requirements 

To find out more about the requirements placed on us by the Department for Education including the data 

that we share with them, go to https://www.gov.uk/government/news/national-database-of-governors 

Note: Some of these personal data items are not publicly available and are encrypted within the GIAS 

system. Access is restricted to a small number of DfE staff who need to see it in order to fulfil their official 

duties. The information is for internal purposes only and not shared beyond the department, unless the law 

allows it. 

How to find out what personal information DfE hold about you 

Under the terms of the Data Protection Act 2018, you’re entitled to ask the Department: 

 if they are processing your personal data 

 for a description of the data they hold about you 

 the reasons they’re holding it and any recipient it may be disclosed to 

 for a copy of your personal data and any details of its source 

If you want to see the personal data held about you by the Department, you should make a ‘subject access 

request’.  Further information on how to do this can be found within the Department’s personal 

information charter that is published at the address below: 

https://www.gov.uk/government/organisations/department-for-education/about/personal-information-

charter 

To contact DfE: https://www.gov.uk/contact-dfe 

 

 

 

 

 

 

 

 

https://www.gov.uk/government/news/national-database-of-governors
https://www.gov.uk/government/organisations/department-for-education/about/personal-information-charter
https://www.gov.uk/government/organisations/department-for-education/about/personal-information-charter
https://www.gov.uk/contact-dfe
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Privacy Notice (How we use personal information on get 
information about schools - GIAS) 

Cleator Moor Nursery School is the data controller for governor information. 

The categories of governor information that we process include: 

 personal identifiers, contacts and characteristics (such as name, date of birth, contact details and 
postcode) 

 Details of your qualifications, skills, and experience for skills audit purposes;  

 Details of your bank account and national insurance number in the case of any reimbursement of 
expenses;  

 Filtered information about your criminal record;  

 Details of your appointment, including the appointing body, the date of appointment, and term of 
office;  

 Training you have attended in your role as a governor;  

 Your attendance and visits to the school in your role as a governor;  

 Any roles or leadership responsibilities you hold within the governing body;  

 Your business or other charitable interests;  

 Equal opportunities monitoring information, including information about your ethnic origin, sexual 
orientation, health and religion or belief, where this has been provided; 

 Photographs (for internal safeguarding & security purposes, school newsletters, media and 
promotional purposes 

Why we collect and use governance information 

The personal data collected is essential, in order for the school to fulfil their official functions and meet 

legal requirements. 

We collect and use governance information, for the following purposes: 

a) to meet the statutory duties placed upon us 
b) enable you to serve as a governor 
c) enable us to comply with our statutory safeguarding obligations 
d) ensure we comply with our instrument of governance/terms of reference 
e) support effective governor development 
f) support effective management of the school 
g) fulfil statutory reporting to the Department for Education 
h) complete equalities monitoring and reporting 
i) respond to any governance issues 
j) improve the management of workforce data across the sector 
k) support the work of the school teachers’ review body 
l) assess the quality of our services 
m) comply with the law regarding data sharing 

Under the General Data Protection Regulation (GDPR), the legal bases we rely on for processing personal 

information for general purposes are:  

 for the purpose a) named above in accordance with the legal basis of Legal Obligation 

 for the purpose (c) Processing is necessary to comply with the legal obligations of the controller. 

 For the purpose (e) Processing is necessary for tasks in the public interest or exercise of authority 
vested in the controller (the provision of education). 
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All maintained school governing bodies, under section 538 of the Education Act 1996 and academy trusts, 

under the Academies Financial Handbook have a legal duty to provide the governance information as 

detailed above. 

In addition, concerning any special category data: 

 (a) The data subject has given explicit consent. 

 (b) It is necessary to fulfill the obligations of controller or of data subject. 

 (d) Processing is carried out by a foundation or not-for-profit organisation (includes religious, 
political or philosophical organisations and trade unions). 

 (i) It is in the public interest. 

Collecting governance information 

We collect personal information via registration forms, declaration forms, contact forms, etc. 

Governance data is essential for the school’s operational use. Whilst the majority of personal information 

you provide to us is mandatory, some of it may be requested on a voluntary basis. In order to comply with 

GDPR, we will inform you at the point of collection, whether you are required to provide certain 

information to us or if you have a choice in this.  

Storing governance information 

We hold data securely for the set amount of time shown in our data retention schedule. For more 
information on our data retention schedule and how we keep your data safe, please contact the school 
office. 

Who we share governance information with 

We routinely share this information with: 

 our local authority (where applicable) 

 the Department for Education (DfE)  

 Ofsted 

 Our auditors, to ensure our compliance with our legal obligations 

 Professional advisers and consultants – for us to develop our service to best provide our public 
service 

 Police forces, courts, tribunals 

Why we share governance information 

We do not share information about individuals in governance roles with anyone without consent unless the 

law and our policies allow us to do so. 

Local authority  

We are required to share information about our governors with our local authority (LA) under their 
legislation and directives. 

http://www.legislation.gov.uk/ukpga/1996/56/section/538
https://www.gov.uk/government/publications/academies-financial-handbook
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Department for Education 

The Department for Education (DfE) collects personal data from educational settings and local authorities. 

We are required to share information about individuals in governance roles with the Department for 

Education (DfE). 

We are required to share information about our governors with the Department for Education (DfE) under 

section 538 of the Education Act 1996  

All data is entered manually on the GIAS system and held by DfE under a combination of software and 

hardware controls which meet the current government security policy framework.  

For more information, please see ‘How Government uses your data’ section. 

Requesting access to your personal data 

Under data protection legislation, you have the right to request access to information about you that we 

hold. To make a request for your personal information, contact Mrs C Anson.  

You also have the right to: 

 to ask us for access to information about you that we hold  

 to have your personal data rectified, if it is inaccurate or incomplete 

 to request the deletion or removal of personal data where there is no compelling reason for its 

continued processing 

 to restrict our processing of your personal data (i.e. permitting its storage but no further 

processing) 

 to object to direct marketing (including profiling) and processing for the purposes of 

scientific/historical research and statistics 

 not to be subject to decisions based purely on automated processing where it produces a legal or 

similarly significant effect on you 

If you have a concern or complaint about the way we are collecting or using your personal data, you should 

raise your concern with us in the first instance or directly to the Information Commissioner’s Office at 

https://ico.org.uk/concerns/ 

  

http://www.legislation.gov.uk/ukpga/1996/56/section/538
https://www.gov.uk/government/publications/security-policy-framework
https://ico.org.uk/concerns/
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Withdrawal of consent and the right to lodge a complaint  

Where we are processing your personal data with your consent, you have the right to withdraw that 

consent. If you change your mind, or you are unhappy with our use of your personal data, please let us 

know by contacting Mrs C Anson. 

Last updated 

We may need to update this privacy notice periodically so we recommend that you revisit this information 

from time to time. This version was last updated on March 2023. 

Contact 

If you would like to discuss anything in this privacy notice, please contact:  

Ms Claire Southward 
Clerical Assistant/ DPO 
Cleator Moor Nursery School 
Ennerdale Road 
Cleator Moor 
Cumbria 
CA25 5LW 
01946 811189 
admin@cleatormoor.cumbria.sch.uk 
 
  

mailto:admin@cleatormoor.cumbria.sch.uk
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How Government uses your data 

The governance data that we lawfully share with the DfE via GIAS: 

 will increase the transparency of governance arrangements 

 will enable maintained schools and the department to identify more quickly and accurately 

individuals who are involved in governance and who govern in more than one context 

 allows the department to be able to uniquely identify an individual and in a small number of cases 

conduct checks to confirm their suitability for this important and influential role 

Data collection requirements 

To find out more about the requirements placed on us by the Department for Education including the data 

that we share with them, go to https://www.gov.uk/government/news/national-database-of-

governors 

Note: Some of these personal data items are not publicly available and are encrypted within the GIAS 

system. Access is restricted to a small number of DfE staff who need to see it in order to fulfil their official 

duties. The information is for internal purposes only and not shared beyond the department, unless the law 

allows it. 

How to find out what personal information DfE hold about you 

Under the terms of the Data Protection Act 2018, you’re entitled to ask the Department: 

 if they are processing your personal data 

 for a description of the data they hold about you 

 the reasons they’re holding it and any recipient it may be disclosed to 

 for a copy of your personal data and any details of its source 

If you want to see the personal data held about you by the Department, you should make a ‘subject access 

request’.  Further information on how to do this can be found within the Department’s personal 

information charter that is published at the address below: 

https://www.gov.uk/government/organisations/department-for-education/about/personal-information-

charter 

To contact DfE: https://www.gov.uk/contact-dfe 

 

https://www.gov.uk/government/news/national-database-of-governors
https://www.gov.uk/government/news/national-database-of-governors
https://www.gov.uk/government/organisations/department-for-education/about/personal-information-charter
https://www.gov.uk/government/organisations/department-for-education/about/personal-information-charter
https://www.gov.uk/contact-dfe

